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Chi phi t6 chirc Pai hdi Cong doan co sé

Can ctir Hudng dan s 01/HD-LBLD ngay 10/02/2017 cua Lién doan Lao dong
Thanh phé H6 Chi Minh vé huéng dan chi phi td chic Dai hoi Cong doan cac cap.
Dé gilp co s& xay dung ké hoach tai chinh phuc vu viéc té chuc dai hoi dat yéu cau,
Ban Thuong vu Cong doan Giao duc Thanh phd hudng dan ndi dung chi phuc vu cho
dai hoi cbng doan co s¢ nhu sau:

1/. Nguyén tic chung:

- Trudc khi t6 chirc dai hoi, cong doan co s6 phai can qéi kha nang nguén kinh
phi dé xay dung du toan chi, trinh cdng doan cap trén truc ti€ép phé duyét.

- CDCS quan ly chat che viée s dung tai chinh, tai san phuc vu cho viéc té
chuc dai hoi theo tinh than thiét thyc, tiét kiém, khong pho truong, hinh thuc; chi t6
chuc dai hoi phai dam bao dinh miec, tidu chuan quy dinh; tan dung téi da co so vat
chat, k¥ thuat, phuong tién hi¢n c6 cia co quan, don vi dé phuc vu dai hoi.

- Sau 01 thang tir khi két thac dai hoi, Ban to chirc dai hoi phai thyc hién quyét
toan thu, cl}i dai h(f)iqbéo cdo Ban Chap héll’ll’}, Ban Thuong vu CBCS; Uy ban kiém
tra CDCS t6 chutrc kiém tra thu, chi kinh phi t6 chirc dai hoi.

- Huéng dan nay ap dung dbi v6i nhitng cong doan t6 chuc dai hoi hét nhiém
ky, khdng ap dung di vai cong doan té chic hoi nghi dai biéu.

2/. Ché d¢ chi cho cong tac chuan bi, to chirc dai hdi cong doan co' s

- Chi bdi dudng cho ting thanh vién cac tiéu ban, to giup viéc cac tiéu ban
phuc vu dai hoi: thuc hién tir khi cac quyét dinh thanh lap tiéu ban, t6 gidp viéc co
hiéu lyc thi hanh dén khi két thuc dai hoi. truong hop thanh vién tiéu ban tham gia t6
gilip viéc thi chi duoc hudng muc bdi dudng cao nhat. Mirc chi nhu sau:

+ Trudng tiéu ban: muc chi toi da 300.000d/ngudi/thang.
+ Thudng tryc tiéu ban: murc chi téi da 250.000d/ngudi/thang.

+ Thanh vién tiéu ban, t6 truong to gitip viée: mic chi tdi da 200.000d/nguoi/
thang.

+ Thanh vién t6 gitip viéc: mirc chi tdi da 100.000d/ngudi/thang.

- (;hi xay dung van kién d;li héi (bao gém soan thao, thAm dinh, bién tap, hoén
chinh) dén khi trinh dai hoi; chuan bi phuong an nhan su trinh dai hi: mac chi toi da
5.000.000d/dai hoi.

Trong d6, muc chi hdi nghi, hoi thao xay dung van ki¢n nhu sau:

+ Nguoi chu tri: muc chi t6i da 100.000d/ngudi/budi.



+ Thu ky, dai biéu dy hop: mirc chi t6i da 80.000d/ngudi/budi.

+ Chi nudc udng, giai khat gitta gid: muc chi toi da 15.000d/ngudi/budi.

+ B6i dudng ngudi phuc vu: mic chi tdi da 30.000d/nguoi/budi.

Mtc chi cu thé phuc vu cho cong tac bién tap, soan thao, hoan phinh van kién
do CDCS quyét dinh theo dy toan dugc cong doan cap trén truc tiep (Cong doan
Giao duc Thanh pho) phé duyét.

- Chi tién an cua dai biéu va khach moi trong thoi gian dy dai hoi:

+ Tién an trong thoi gian dai hoi: mirc chi t6i da 200.000d/ngudi/ngay.

+ Pai biéu du dai hoi khong an tdp trung dugc thanh toan tién an theo mirc quy
dinh.

+ Chi nudc udng, giai khat giita gid trong thoi gian dai hoi: muc chi toi da
30.000d/nguoi/ngay.

- Chi bdi dudng tryc tiép phuc vu dai hdi (c4n b, nhan vién, an ninh, 14i xe, I8
tan...): muc chi khoan toi da 50.000d/ngudi/ngay. Ban to chuc dai hdi quy dinh cu
thé so luwong nguoi phuc vu

- Chi trang cép, ting pham luu niém:

+ Pai biéu, khach moi: muc chi tdi da 300.000d/nguoi.

+ Uy, vién Ban Chap hanh, Uy vién Uy ban kiém tra duong nhiém thoi tham
gia Ban Chap hanh, Uy ban kiém tra khoa méi: mac chi toi da 500.000d/nguoi.

+ Phong vién, bao dai: mac chi tdi da 200.000d/ngudi.

- Céc noi dung chi khac phuc vu cho dai hoi: Chi tuyén truyén; thué hoi
truong, trang tri; van phong pham; in an tai liéu; thué xe dua don dai bi§u, khach
mg‘)ri, chi khac (cap, so, bat, huy hiéu, phu hiéu...)... thar}h toan theo t}}uc te trén tinh
than ti€t kiém trong pham vi dy toan dugc cong doan cap trén tryc ti€p (Cong doan
Giao duc Thanh pho) phé duyét. Cac khoan chi nay phai c6 ching tir hop phap, hop
I¢ theo quy dinh.

* Mot sb ndi dung can luu y:

- Thoi gian Pai hoi ddi véi cong doan co sé khong qua 01 ngay.

- S6 luong dai biéu, khach moi dy Pai hoi CDCS thyc hién theo K& hoach s6
78/KH-CDGD ngay 21 thang 4 nam 2017 cua Cong doan Gido duc Thanh pho. Neu
SO lugng dai bi€u, khach moi vugt quy (jinh, don vi tl_l’qCEAll’l dd1 ngudn kinh phi, khong
sur dung tai chinh cong doan chi cho so luong dai bi€u, khach moi vuot so vai quy
dinh.

- Cén bd , nhan vién cac don vi phuc vu hdi truong, phong hop, noi an nghi
cua dai bicu va khach moi duge Ban To chirc ky hop dong thué khong duge huong
che d6 boi dudng theo quy dinh nay.

3/. Ngudn kinh phi:

- Ngudn kinh phi t6 chire dai hoi ciia CDCS néu trén can dbi trong du todn tai
chinh cong doan ctiia nam chuan bi va nam dién ra dai hoi. Truong hop thieu dugc st
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dung nguon tai chinh cong doan tich lily ctia don vi. Quyét toan kinh phi chi dai hoi
bang ngudn tai chinh cong doan thuc hién theo quy dinh ctia Tong Lién doan.

- Ngudn kinh phi do co quan, don vi, chinh quyén hd tro kinh phi to chure dai
hoi ghi thu tai chinh cong doan va quyét toan chi dai ho1 twong tng voi s tién duoc
hd trg. Viéc sir dung cho dai hoi do Trudng ban t6 chtrc dai hoi quyet dinh. Két thuc
dai hoi, néu st dung khong hét cho dai hoi, ghi thu tai chinh cong doan dé sir dung
vao cac hoat dong cong doan tai don vi, néu 1a ngudn ngan sach Nha nudc phai nop
lai Kho bac Nha nudec.

- Péi v6i nhitng cong doan co so kho khan, tuy tinh hinh cu thé s& do Ban
Thuong vu cong doan cap trén truc tiép quyét dinh hd tro.

- Cac khoan chi khong c6 trong quy dinh cia hudng dan nay: CDCS thyc hién
theo Quyét dinh 1910/QD-TLD va Quyét dinh ctia Trudng ban to chirc dai hoi.

4/. Hach toan chi phi dai hoi:

- Chi cho Cﬁ[]g tac chuan bi ndi dung van kién, chuong trinh dai hoi; chi in ép
van kién, nghi quyét dai hoi... phat sinh vao nién do ké toan nam nao thi dugc quyét
toan vao nién do nam do.

- Kinh phi t6 chirc dai hoi CBCS dugc hach toan vao ma sé 29 — Chi quan 1y
hanh chinh (muc 29.00).

Trong qua trinh thue hién, néu c6 vuéng mac, dé nghi cac don vi phan anh vé
Cong doan C}iéo duc Thanh pho (b6 phan tai chinh), BT: 38299.667 d¢ dugc xem
Xet, giai quyét kip thoi./.

Noi nhan: TM. BAN THUONG VU
- Cong doan co ¢ truc thudc; CHU TICH
- Luu VP, TC.
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